Charge Conference Training

To access your church’s online account, point your browser to the Conference web page:
WWW.UMCSC.Org.
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It Worked for Us More than 20 chédren of al ages and their parents
calobrated lteracy during a May reading festival at Wesley United
Methodist Church in Alken, S.C. “Reading is the heartbeat of
ducation,” aid Toni Strawiher, coordinator of the event sponsored
by Wesley's United Methodist Women. “Many children have tallen
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=
Click on Church/Pastor Login.
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http://www.umcsc.org/

On the next screen you will enter the Login (user ID) and password for the church.
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Home

South Carolina Conference
Online System

Login
Login
Password |
| Login
= This site does not work in Internet Explorer 10 correctly.
If you have another browser available, please use it.
If you only have Intemet Explorer 10, please set umesc.com and umese.org to compatibility mode.

Login Information will be available at your District's setup meeting. You are encouraged to change your password regularly. If your login/password do not work, ask your church administration personnel for the change. Please do not give login information
to the general public. There is only one login for each church (apportionment, charge conference, remittance, etc. )
Youmust accept cookie to access your men

There have been 15 usar

v [)Secured by @thawte
SNk o vy 2013-08-19
ABOUT $5L CERTIFCATES

(Note: The Login for your church is the GCFA number. The password was assigned by
the Conference. IF the password is ever changed, please notify the district office. If you
do not remember the password, we have a record of all logins and passwords.
However, if you change the password and do not inform us, you must contact the
Conference IT office to have your password reset.)

®100% v

Once you enter your Login and Password the next screen will give you information particular to your
church.

file Edit View Favorites Tools Help

s § Movio =|sugg- v [ omai. & Gree. [ Goog.. @) Gree.. & abou.. @P iHea.. & Pres.. &) Get.. v &) Pres.. B-B-=

M0 v Pagev Safetyv Toosv @~ & /L N

harg o )

Opt
Main Many
Charge Number

Church Account
Please change your password; this will help with the security of your church's information. It is advised to change your password occassionally.
Edit Find-A-Church Information

The information contained on the conference's Find-A-Church system for your church. Tt includes contact phone numbers, additional zipcodes to help visitors in neighboring zipcode areas (your parish zipcodes) find your church. Additionally, your church's address
and your websites (main site and youth site) and your church's emad address.

Church Profile Create New
CREATED Profiles (click on 3 Year to edit that Year's Profile) 2012 The church profiles need to be created anually. There can only be one church profil for each calendar year. Choose an existing profile for editing If you are In the same calendar year as one that is
already created.

i This tool will calculate the total for your church report. The data is not submitted to the Treasurer's Office. Itis only saved 5o that you can reuse the data next time. Please print two copies, one for the conference and one for your church
records.

Active Church Leadership- This is your church's active lay leadership. The nominations report of the charge conference reports will become the active leadership on January 1 - December 31, Changes or additions to the church active leadership must be done
by your district office.

cha

Conference- The data that is stored for your church may need some correcting since last year. Please review your church's information and make the necessary corrections and additions for this year's reports. These forms are avadable during Charge
nces (August - December).

ese forms are available in January each year. Click here to Print the Tables I, II, and 1] Summary

Click on the link for Charge Conference. b o
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Click the below items to edit these reports.

and Leadership and Leadership Juniors and Seniors High Epworth Ministerial Min Parsonage Pastor's Continuing Report of Trustees
Policy velopment (1 School List LCR Suppon  MIBMSS  Tpopo Report
Lay Member to Annual Conference Calculations Header and Footer Codes

Charge Conference Forms field formats unless otherwise indicated on a specific form.

« The date format is mm/dd/yyyy Note the two digit month and day and the four digit year.

+ The number format is 0000.00 There is no need for commas while inputting your church/charge information, the punctuation will appear on the printed form
General Information & Helpful Hints

1 Please complete the 1y leadership forms ffom offces n your church If ere are oer offices not lsted on the form, subi a hard copy 1o be mcluded for slecton at charge conference

2 Use the recommended seftings in Header and Footer Codes found on the ik above 1o setup peinting are wrten i your is completed

3. When gomg o the PRINT view page for a form, each printed form will open in a new window, this is for completed forms as weil 35 the blank POF forms.
4. 1 form Goes not save, fist ook in e area near the 1op of the page for any red wording stating what may be the cause.

5 ¥ you noed blank forms to alow others in your churchicharge 1o prepare parts of your Charge Conference lnformation, the forms are avatable under the menu item PRINTED FORMS. The Biank Forms st contains the POF ties for each of the Charge Conference Forms

6 These forms are best viewed wih mode). the forms. diflerences in the way various ofher browsers handle fonts, tables, and ofher code in comparison fo MS IE v
3 Winar s any doutt ot mmber of oy mambers 1 Annusl Contaranc, st Consulb Sb0ve k. Loy Memor 1o Aol Conlronce CAisations s an excelot resoee rovond by Karen Redcil. Conference Secetany and Cooramats of iy Senves
8 Once changes are made 10 3 form & must be saved pror 10 ciasing the browser, click on Save or Savel. 100030

9. Adjust margins o the maximum width aSowable by your printer. The printed forms are set 10  widih of 95% of the allowabie printed page. f your prinfer can print with no margins, you may not want 1o sel the prated page fo borderiess for readabiity

mThe® (@0
CI|ck on the link for Lay Member to Annual Conference Calculations. Some churches in the D|str|ct have
added additional lay members to Annual Conference.

This page also has helpful hints and general information regarding completing the forms and printing the
forms for inclusion in your charge conference reports packet. This information is reprinted here for your

convenience:
Charge Conference Forms field formats unless otherwise indicated on a specific form.

e The date format is mm/dd/yyyy Note the two digit month and day and the four digit year.
e The number format is 0000.00. There is no need for commas while inputting your church/charge
information, the punctuation will appear on the printed form.

General Information & Helpful Hints

1. Please complete the lay leadership forms from offices in your church if there are other offices not listed

on the form, submit a hard copy to be included for election at charge conference.

2. Use the recommended settings in Header and Footer Codes found on the link above to setup your

browser for printing. The default settings are written if you wish to set them back once your Charge

Conference Report printing is completed.

3.  When going to the PRINT view page for a form, each printed form will open in a new window; this is for

completed forms as well as the blank PDF forms.

4. If aform does not save, first look in the area near the top of the page for any red wording stating what

may be the cause.
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5. If you need blank forms to allow others in your church/charge to prepare parts of your Charge Conference
information, the forms are available under the menu item PRINTED FORMS. The Blank Forms list contains
the PDF files for each of the Charge Conference Forms.

6. These forms are best viewed with Microsoft Internet Explorer v8 if(higher version use compatibility
mode); the forms are compatible with other browsers in general but there are some differences in the
way various other browsers handle fonts, tables, and other code in comparison to MS IE v8.

7. Ifthereis any doubt about number of lay members to Annual Conference, please consult the above link,
Lay Member to Annual Conference Calculations. It is an excellent resource provided by Karen Radcliffe,
Conference Secretary and Coordinator of Clergy Services.

8. Once changes are made to a form it must be saved prior to closing the browser, click on Save or
Save/......... to do so.

9. Adjust margins to the maximum width allowable by your printer. The printed forms are set to a width of
95% of the allowable printed page. If your printer can print with no margins, you may not want to set the
printed page to borderless for readability.

2
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Lay Member to Annual Conference Calculations Header and Footer Codes

Charge Conference Forms field formats unless otherwise indicated on a specific form.

« The date format is mm/ddlyyyy Note the two digit month and day and the four digit year,
« The number format is 0000.00 There is no need for commas while inputting your church/charge information, the punctuation will appear on the printed form
General Information & Helpful Hints
1 Plesse complete Be lay leadership forms Bom ofices n your charch f Bece are ofher ofices not inled on e form submd 3 Rard copy 12 Be Inciuded for electicn af chasge conlerence
2 Use Be acommended sefiegs in Header and Focter Coden found on e ek above 10 selp your Sroanser S prning  The Gefaull 1eBings are wrilien f you with 10 362 Bem Back 0oce your Change Conterence Report prning is compieted
3. When going 12 e PRINT view Dage for 11, 2h prinked Form wil 006 11 2 Sewr windon. IS 8 For Completed fomms a8 wel a8 Bhe blank FOF forma
A1 %o G008 Aot save. fet ook 1 e e nedr he 100 0f he D00 Sr any 100 wr0ng Mtalng wWhat may e he Cowse
S 1 you need Dlank fmms 10 Mlow Shers 1 yOur ChrAEANDE 10 repare pats of pour Charge Contesence nformmation Me frms are avakadle under he mary Som PRANTED FORMS The Brank Fomms kst contans e POF fes for ea0h of e Change Conference Farms.
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Thete formi are Dest viewed wilh e 0s0f interret Explorer v8 ANGHAr versin wse COMDItDRY mode) the forms are compattie wilh oer becwiars i General bul Mhere e some Gifferences In e way vnous el Diowiers Mandie Lnts. Libies, 20d 0l Code In Companson b S IE V8
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& Onco changes are made 12 & form & must Be saved prioe § closng Be browser, <ick on Save or Savel w0
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On the same page with the general information and helpful hints, you will find links to the various
reports that must be completed for Charge Conference. Reading from left to right you will find:
Accountable Reimbursement Policy; Nominations and Leadership Development (1); Nominations and
Leadership Development (2); Juniors and Seniors High School List; Epworth LCR; Ministerial Support;
Minutes; Parsonage Report; Pastor’s Continuing Education; Report of Pastor; and Trustees Report.
Immediately above the links for Epworth and Ministerial Support you will find a link for “Go to Printable
Forms.”
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Moving from left to right, click on Accountable Reimbursement Policy link. Your name will show in the
line.

(— ) ﬂ\https://www‘umcsc‘com/connection/church/chgconf/accoumablereimbursemempolicy_grd.php
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drge Conierence Forms

[Return to Church Menu| Go to Printable Forms| Help
Click the below items to edit these reports
Accountable Reimbursement Nominations and Leadership Nominations and Leadership Juniors and Seniors High Epworth Ministerial Wi Parsonage Pastor's Continuing Report of Trustees
- n inutes -
Policy Development (1 Development (2 School List LCR Support Report Education Pastor Report

Senvices or the IT Deparfment lo correct fhe error.

Click on the link for Edit and complete the information for Accountable Reimbursement. The fields
will be pre-populated with information from the prior year. Enter the new data and click on Save.

6 = ﬂhttps://www‘umcsc‘com/mnneninn/chur:h/chgtnnf/a(tnumahlereimhursemempnli(y_wrkphp?pid:1912
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jarge Conference Forms

[Return to Church Menu| Go to Printable Forms | Help|
Click the below items to edit these reports
Accountable Reimbursement Nominations and Leadership Nominations and Leadership Juniors and Seniors High  Epworh  Ministerial - Parsonage Pastor's Continuing Reportof  Tmustees
Policy Development (1 Development (2 School List LCR Support TR Report Education Pastor Report
Accountable Reimbursement Policy
Kathy LaVeme Carr

The following resolution was duly adopted at 2 meeting held on [ 09/02/2012 |-

This acoountabie reimbursement policy dates are for calendar year 2014

[Continuing Education 700.00

Expenses for Annual Conference 350.00
(Church Travel Expense 2310.00

{mileage, meals, parking, elephone, lodging)

Total of this Accountable Rei Plan Calculated on Print View

The next 2 links are for Nominations and Leadership Development. Please provide as much information
as possible for your church leaders. We have had numerous letters returned this year due to
incomplete or insufficient information for mailing addresses. We have been missing telephone
numbers. Email addresses are VERY important. We are working to communicate as much as possible
via email in an attempt to be fiscally responsible.

The next link is asking for new information...the names and contact information for the high school
juniors and seniors in your church(es). Here again, please provide as much information as possible. Using
social media to connect with these young people will be easier and more productive than “snail mail.”

]
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The next link is for the Local Church Representative (LCR) for Epworth Children’s Home. Each church
should designate one person as the Epworth LCR. This page provides space for that person’s contact
information. Once again, we ask you to provide as much information as possible. This page will be
pre-populated with the name and contact information of your prior year LCR.

ﬂ https://www.umesc.com/connection/church/chgconf/epworthicr_wrk.phy D B ﬂ

®| Epworth Children's .. wipht.Far@q C -(Mbgwdiﬂ‘@ NewTab []
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arge Conference FOrms

[Return t Church Menu Go b Printable Forms| 3
Click the below items to edit these reports
Reil and Leadership i and Leadership Juniors and Seniors High Epworth Ministerial Minutes Parsonage Pastor's Continuing Report of Trustees
Policy D, (1) D 2) School List LCR Support T Report Education Pastor Report
pWol fildren's Home

Local Church Representative (LCR)

Please designate someone to be the Epworth representative for 2014 (one representative per church). This persen will work with the pastor and the Chair of Missions to help highlight the ministry
to children at Epworth.

Titie First Name Last Hame.

o — —
Address

(4183 New Hope Rd |

City State. Zip

o —
 save J octere

®100% ¥

" 1017 AM
” s Em® (W
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ll https,//www.umesc.com/connection/church/chgconf/ministerialsupport_grd.php

v isterial Support . XMpmﬁFamﬁqu-|@M(mF s , @D ™ . LI

File Edit View Favorites Tools Help
-] " Movi.. [%|Sugg.. ¥ gmai... @jGree... Goog... € Gree.. @; abou.. @ iHea.. @jpres... @jGeL..v @Pres“. - v gé] v Pagev Safetyv Tools~¥ @v ) / @ @
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Accountable Reimbursement Nominations and Leadership Nominations and Leadership Juniors and Seniors High Epworth Ministerial - Parsonage Pastor's Continuing Report of Trustees
Policy Development (1 Development (2, School List LCR Support Report Education Pastor Report

Click the below items to edit these reports

ADD NEW Support Form

g those re . a
Name | Start Date|End Date | Charge Compensal urance Selection
No records

When this page first opens, you will see the na the church/charge, district, and senior pastor.
However, this page has not been pre-populated so in théspace where the pastor’s name should be you
will see the term, No Records. Click on the link for Add New Support Form.

Charge Conference Training Page 6



The next screen will have the name of your charge and give you a drop-down menu of the churches on
your charge. Select the church for which you are entering the information. The page gives you the areas
to enter your name, status, service time (e.g., %, %, Full Time), and other vital information. Once you
enter your personal information into this form, click on Add.

LS )| ®| https;//www.umesc.com/connection/church/chgconf/ministerialsupport_wrkl.php

' asaminsuppandcrsp x| @D Trumpet Sinfonia Deci- | & Inbox (54)- gwast@ur | @NewTab | [lass
File Edit View Favorites Tools Help
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Click the below items to edit these reports
i i and Leadership inations and Leadership Juniors and Seniors High Epworth Ministerial Minutes Parsonage Pastor's Continuing Report of Trustees
Policy D t(1) D 2) School List LCR Support R Report Education Pastor Report
terial Sup
Charge I
Pastor = |
(Shpport Edam ki for e from START DATE | JtoEnp DATE | | wse format mmiddlyyyy in date fieds)
Sty OreOrEOROPLOAMOrsY Osy Orp Opp O other
Sec e O quarter Time (1/4) O Half Time (172) O Three Quarter Time (3/4) O Full Time.
[CARHoE [Select Church V| |[Select Church V| [[Select Church V] [ charge Totais
Gross Compensation T ]
& [
Is 3 parsonage availabie? Oves Ono
If yes. does the pastor live in the parsonage? Oves Ono
1f no, amount of housing allowance|
provided in iew of parsonage:
Health Care Coverage (available for Full Time and 3/4 Time only, less than 3/4 select not eligible) [Participant M
| choose NOT to participate in the Tax Deferred Contributions. [ It is recommended to participate
(Pastor decides)
®100% ~

1024AM |
8/19/2013

gEYR a0 (@0

Once you click on Add, the calculations will be completed and you will have the option to print. (We
have not completed this step in these directions. If you have questions, please do not hesitate to contact
us in the District Office.)

The next link is for the Minutes of the Charge Conference. When you click on this link, the next page will
be the first page of the Minutes and will be pre-populated with information submitted from the 2012
Charge Conference. Enter/edit the information for each section. Once this page is completed, you will
have the options to Save, Save and Continue, or Cancel. If you Save, then you can exit the online form
and return later to finish. By selecting Save and Continue, you will save the information entered on page
1 and will be taken to page 2 of the Minutes. You will have the same options at the end of each page
until you have completed the Minutes of the Charge Conference.

Charge Conference Training Page 7
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arge Conference Forms

[Return o Church Menu

Go to Printable Forms|

Click the below items to edit these reports

Accountable Reimbursement Nominations and Leadershi MNominations and L eadershi Juniors and Seniors High Epworth Ministeri
it LCR

Palic Development (1 Development (2 School Support

Parsonage Pastor's Continuin: Report of Trustees
Report di n Pastor Report

The Charge Conference for the, Charge District of the South Carols

October 29. 2012 JMC [enaired by District Superintenden
A devotional service was conducted by|Rev. James Friday

The following members were present (see aitached shest)

1. The mission of the United Methodist Church is to Jesus Chiist for
A

of the world, but acheiving a bold iing goals (NCD

stc..). Be prepared to dialogue about the following at Charge Conference

als for the past year?

Though the church was not so aware of the Vital
Congregation Initiative, the council has

rogress foviards reaching these goals?

2 aTe TIStening and arranging to actively
discern the call of God to ministry that will e
hat are you most excled about?

Exploring the Word to receive a unigue Word about

what is Capers Chapel's miniscry calling. In

D. Though numbers do nat fell he whole slory of a fon's health any
following signs of church health

pressure and heart tell the whole story of an individual’s health, yet they are important tools in determining vitality. Pleass record your year-to-date numbers (January-present) for the

i 49 Vorstp Attendance [ Fromssonsorram Aot smalGrows | Wembers Invohed n Missions T Woney Given to Missions I
e cotectea ortne s allows mut

charges to eter sach churei's information mcvioual 25 wih dret iling and apportonment mormaton___ |

As 2 celeb

ration of connectionalism and community, how have your charge’s experiences with other United Methodist Churches, ecumenical experiences.
tion(s )2

such as

cangr

choir exchanges, joint projects, dialogues, elc. impacted the mission and ministry of

Submit the folloving:

A. Report of the CI repor, pius any
B. Report of the Pastor (incluging Continuing Education Repor)
C. Reports of other clergy and applicable Confinuing Education Reporls (all categories)
D. Report of Trustee:
E. *Report of the Commitiee on Nominations and Leadership Develapment

(include PPRC Roster, Lay Member(s) to 2014 Annual Conference, Official Roll and Atiendance Record for 2014)
F. *Recommended Ministerial Support
G. Accountable Reimbursement Policy
H. 2014 Budget

as UMW, UMM, UMYF)

1. Treasurers Report

J. Report of the Commities on Finance.

K. Parsonage Report

L Report of Local Ghurch(es) Safe Sanctuary Policy (Atiach Gopies)
M. Epworth Children's Home Local Church Representative Form v
K. 2013-14 High School Juniors and Seniors List

0. Conference or District Namination forms (if appiicable)

#®100% v

1030 AM
= T g (W
FE*Rha®BL 8/19/2013

The Parsonage Report is the next link. This page is pre-populated with the address of the parsonage.

Update the necessary information and selection one of the three options (Save, Save/Continue, or
Cancel).

| Charge Conference .. x | @ Piano Sonata #24n F#.| (= Inbox (54) - gwdist@u- | (SNewTab |

File Edit View Favorites Tools Help

75 F Movi.. &sugg.. v [EJomai.. ] Gree..

o

[Return to Grurch Menu |
Click the below items to edit these reports
Accountable Reimbursement Nominations and Leadership
Development (1

e P;rsanage Pastor's Continuing Report of

Nominations and Leadership Juniors and Seniors High Epworth
Development (2 i

Date: [10/21/2012

[Address of Parsonage
Address
city
Check the box beside each question to indicate a 'yes' response for that question on the printed report. Leave box blank for a 'no’ response.
1 in p: months? 4

Was that meeting for a complete attic-to-basement review? &/

2. Areal familiar vith 15}
3. Does Section 1 & 11 of (]
4

Are there fumishings and/or appliances which need to be replaced? [

Are there repairs or to Guidelines? [

FE"RW2Ne® (9"
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The next link is for the Pastor’s Continuing Education Report. Just like the Accountable Reimbursement

form, you will see your name listed. Just click on Edit to complete the form. You also have an option to
print for inclusion in your CC reports packet.

File Edit View Favorites Tools Help
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_Osm SN Ten .S-nm fe -

o Churd | Go to Printable Forme | !!
Click the below items 10 adit these reports
Accountable Reimbursement

. b ? i

Policy. Development (1)

o luniors and Semiors High  Epwodh  Minitedial o Pamonsge  PasiorsContinig  Repotol  Tmisieas
Development Q2| Schaol List LCR Support Repor ‘Education Pastoc Report

ontinuing Educatio onference 20
s name 10 updale haihes Contining Edus3fion Report. Select PRINT beside e clergy's name 10 print Riaher Contiying Education Repar 3 clergy hal s assigned 1o your charge I »o1 Isled, contact Clergy Services of he IT Depariment 1 corect th
1

e oo
ERINT 1

Your name will be here.

®100% ~

The next link is for the Report of the Pastor. This page will be pre-populated with Charge Conference
dates.

The last link is for the Trustees’ Report. As the information is entered you have the option to
Save/Continue.

=5
&« [ %) htts/Aeww smesc comconriectionfchurchehgcont rpt trusteela wrk php

] & oo 59 - wisi@u. | S NewTod

| @1 Annual Reportof Tr.. X i
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Cick the below fems 1o edit hese reports
‘Accountabls Relmburssmant minstions and Leadershiy MNominations and Leadsrzhip Lliniors gnd Senlors High  Epwoth  Mitesal o Paonags  PastoésContiing  Rapatof  Tnstees
Polcy Devalopmant (1 Devalopmant ( ‘School List \CR Suppory  MoWSE  Tpeoon ‘Educaton Pastor Ri
o coocomeece s [ o> <012 o e e en 2012
1 ot Te s owcd umn [0 202
o
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If you click on the link for Printable Forms, you will find two lists. The directions at the top of this page
are self-explanatory about the purpose and use of these forms.

“Select the form below that you wish to print. The left column (Completed Forms) is the
information collected from you about your charge/church. The right column (Blank
Forms) can be printed to use as guides or distributed to those that do not have church
login privileges.”

. -
®| https://www.umesc.com/connection/church/chgcentf/ptr_forms.php?

®| Print Charge Confer... |G Harmony Music #5: Me..| (& Inbox (58) - owdist@u.. | (S NewTab |

File Edit View Favorites Tools Help

b= F Movi.. [=suga.. ~ g gmai.. 2] Gree.. g Goog.. ] Gree.. & abou.. GP iHea.. & Pres.. &) Get... v & Pres.. [ IR v [ @ v Page~v Safety~ Tools~ ‘QW 8 / N N
Select the form below that you wish to print. The left column (Completed Forms) is the information collected from you about your charge/church. The right column (Blank Forms) can be printed to use
as guides or distributed to those that do not have church login privileges. A
Completed Forms Blank Forms
+ Accountable Reimbursement Policy + Accountable Reimbursement Policy

+ Annual Finance Committee Report inkto *GUIDE*
- Committee on Nominations and Leadership Development (FRONT PAGE) BACK PAGE

+ Epworth LCR

+ Committee on Nominations and Leadership Development

+ Epworth LCR
+ Junior and Senior High School List

+ Junior and Senior High School List
+ Lay Member to Annual Conference + Lay Member to Annual Conference

- Lay Servant Annual Report

« Ministerial Support - Ministerial Support

+ Minutes of the Charge Conierence
Minutes of the Charge Conference - Minutes of the Charge Conference

- Nomination te Conference Leadership Position

- Official Roll and Attendance -Charge OR Official Roll and Attendance -Church - Official Roll and Attendance

- Parsonage Report - Parsonage Report

+ Pastors Continuing Education - Pastors Continuing Education

+ Pastor/Parish Relations Committee - Pastor/Parish Relations Committee

+ Pensions and Health Benefits
Direct Billing Questionnaire
Benefits Costs
Threshold Letter for CPP
+ Report of Pastor
- Report of Pastor

- Safe Sanctuary

- Trustee Nomination for colleges and universites v
- Trustee Nomination for homes
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